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Appendix B - Optional template student request and consent 
form

Optional 
Student Request Form for Centre Reviews and Appeals to Awarding Organisations

Appendix B - Optional Student Request Form for 
Centre Reviews and Appeals to Awarding Organisations

Important information for students

What may happen to your grade during the centre review and appeals process?

lowered

raised

What will be checked during a centre review?

procedural error administrative error

What will be checked during an awarding organisation appeal?

procedural administrative 
error administrative error

academic judgement

When do I need to submit my request?

16 August 2021 for a priority appeal
3 September 2021 for non-priority appeals

23 August 2021
17 September 2021

What is a priority appeal?

What is your UCAS personal ID and why is it needed?
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Stage one – centre review 

A. Student request

Grounds for centre review 

Supporting evidence

Acknowledgement

same lowered
raised

Student Name    Student signature    Date 
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B. Centre review outcome

Information considered by the centre

Rationale for the outcome of the centre review

Centre Review Outcome

Authorisation and dates of next stages 
must



34

Stage two – appeal to awarding organisation

Grounds for appeal

1. Administrative error by the awarding organisation

2. Procedural issue at the centre 

3. Unreasonable exercise of academic judgement 

Evidence to support an appeal 

1. Administrative error by the awarding organisation
must

2 (a) Procedural Error
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2 (b) Issues with access arrangements / reasonable adjustments and/or mitigating 
circumstances

must

3 (a) Selection of evidence
must

3 (b) Determination of the Teacher Assessed Grade

Acknowledgement

Student name    Student signature    Date 


